
Making Course Materials Accessible to Students: An Illustrative Chart 

* Library orders all books not already in the collection. 
**Permalinks are preferable to copying/distributing the full-text file. Copying/distributing full-text can be a violation of our license agreements. 
***Options may include placing a copy on reserve or distributing paper copies in class. If fair use cannot be applied, the reading cannot be used. 

 

 

 

 

 

  

Book List

Instructor inputs into 
MBS Direct by 

deadline announced 
by Faculty Assistant

Library accesses lists 
and puts books on 

course reserve*

Supplemental and 
Recommended 

Readings, or anything 
else the student may 
need access to during 

the course

Instructor notifies 
Library three weeks 
prior to the start of 

classes

Library puts material on 
course reserve*

Course Readings: 
Articles & Excerpts 

Full-text 
available on 
LTS licensed 
e-resource 

Instructor 
uses/distributes 

permalink and citation 
to full-text available 
on LTS e-resource** 

Full-text not 
available on 
LTS licensed 
e-resource 

Instructor checks 
https://rightfind. 

copyright.com to see if 
reading is covered by 
academic site license 

YES – request 
Faculty 

Assistant to 
scan/photocopy 

material and 
instructor 

distributes to 
class securely 

NO – either A) 
choose a 

different reading, 
or B) contact 

Librarian for fair 
use analysis and 

to explore 
options*** 


